STATE OF WASHINGTON

GAMBLING COMMISSION

P.O. Box 42400 * Olympia, Washington 98504-2400 * (360) 438-7654 * TDD (360) 438-7638 * FAX (360) 438-7503

DAILY BINGO RECORDS - STANDARD FORMAT

This packet is design to instruct you in the use of the standard bingo session records as
required by WAC 230-08-080. It should also assist you in complying with record keeping
and reporting requirements of WAC rules 230-08-010, 230-08-120, 230-12-020, and 230-
20-101 through 108. The information and instructions in this packet do not encompass all
the rules regarding bingo. Please read your Commission rules thoroughly to ensure
compliance with all WAC rules.

This packet contains the following sections:

1. A summary of the different types of forms used, as well as completed examples.
The forms included should be used by all Class D and E bingo organizations. A
supplement is provided for Class F and larger bingo games. The forms detail all
record keeping requirements. Most of the requirements for Class D through M
games are the same, but the forms are utilized different in each class. For
example, Class F and above have one additional form for combination receipting
methods, and may not utilize ticket receipting forms, except for bonus games.

2. Information required for bingo prize receipts per WAC 230-20-102.
3. Examples and an explanation of the required monthly records.
4. Blank bingo session records. Please reproduce all forms as you need.

The session records were designed to fit as many games possible, but still may not
exactly fit your game. You should remove or add pages, or sections, to make the right
package for your game. You are not allowed to change the method of recording data
within the formats. For formats such as “all you can play”, “3 for the price of 2", or multiple
price or package games, contact your local agent for a sample format. If you are not sure
that your records meet the requirements, or you have a question or need assistance, call
the Gambling Commission regional office in your area.

Tacoma (253) 471-5312 Lynnwood (425) 776-6751 Spokane (509) 456-3167

Rev. 2/98



BINGO RECORDS
SUMMARY OF FORMS AND THEIR FUNCTIONS

2-118i Bingo Ticket Log

May be used for Class E and below games. (Class F and above may use for bonus games
with combination receipting.) Will record purchases of tickets used for receipting.

2-118d Ticket Receipting

May be used for games up to Class E or to record bonus games for Class F and above. Is also
used to record beginning and ending numbers used to determine the number of tickets issued,

2-118k Inventbry Control Record (Disposable Receipting Method)

Use to record purchase information for all disposable cards used in Class D and E games.
Class F and above will only use for cards which are not being sold through the cash register
(i.e. floor sales). As series are put into play, the information will be recorded on form 2-118b.
Disposable cards being sold through the cash register at a Class F or above game will be
recorded using the Combination Receipting Method (See 2-118))

2-118] Inventory Control Record (Combination Receipting Method)

For Class F or Larger games: To record purchase information for cards being sold through the
cash register and for all packet sales. Will be used to account for total gross sales per
session. If no cash register receipt was issued to players for these cards / packets, use form
2-118k (above) unless packets sales

2-118b Bingo Session Summary (Disposable Card Receipting)

Records the number of disposable cards issued during a particular session when the card
represents a receipt for payment, that is, when no cash register receipt or ticket was issued.

2-118f Prize Receipting Record (Two pages)

A summary of the prizes award , including “on the way” games, for a bingo session. The first
page details regular games. The second page &=details any special games and check /
merchandise prizes.

2-118 Bingo Session Summary (Cash Control)

Reconciliation of the income and prize receipting records to the actual cash collected during
the session. This form is the last one to be completed. It uses data from the rest of the
summary sheets listed above. Instructions are included on the back of the forms for
assistance. Class F and larger games will use all the columns. Class D and E are not
required to use the first two columns uniess they choose to use the combination receipting
method.

Rev. 2/98
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BINGO SESSION SUMMARY -- DISPOSABLE CARD RECEIPTING RECORD

LICENSEE'S NAME: DATE: SESSION:
GAME:
NO. OF CARDS PER SHEET NO. OF SHEETS PER PACKET

SKIPS BETWEEN SHEET NUMBERS (1)

SERIALNO. ... ..
COLOR/BORDER PATTERN .............

ENDINGNO.SOLD(2) ................
- BEGINNINGNO.SOLD................
+ PREVIOUS SESSION RETURNS (3).. ...
+ ADD1. .. +1 +1 +1

= NO.ISSUED  .......... ... ... ...,
- NO.RETURNED(@3) ................
-NO.MISSING{4) ..................
=NO.SOLD ... ...
x DOLLAR VALUEEACH(5) .......... TOTAL

= GROSS GAMBLING RECEIPTS (6) .... {6)
NOTATION ONLY: ACTUAL CASH COLLECTED...... @)

CASH OVER/(SHORT)............

GAME:
NO. OF CARDS PER SHEET NO. OF SHEETS PER PACKET

SKIPS BETWEEN SHEET NUMBERS (1)

SERIALNO. ... ...
COLOR/BORDERPATTERN .............

ENDINGNO.SOLD(2) ................
- BEGINNINGNO.SOLD................

+ PREVIOUS SESSION RETURNS (3) ...
+ ADD 1. . +1 +1 +1

=NO.ISSUED ...... .. ...t
-NO.RETURNED@3)...................
- NO.MISSING(4) ............cn.
= NO.' SOLD ... .o
x DOLLAR VALUE EACH(5)............. TOTAL
= GROSS GAMBLING RECEIPTS (6). ... .. {6)
NOTATION ONLY: ACTUAL CASH COLLECTED...... 7)
CASH OVER/(SHORT)............

FOOTNOTES:

(1)  IF YOU ARE SELLING PACKETS, RECORD THE DIFFERENCE BETWEEN THE TOP SHEET AND THE SECOND SHEET OF EACH PACKET. IF THE SKIP
IS NOT UNIFORM BETWEEN SHEETS, EACH SERIES MUST BE RECORDED SEPARATELY.

(2) THE ENDING NUMBER SOLD IS THE LAST THROWAWAY SOLD TO A CUSTOMER, NOT THE NEXT NUMBER IN THE SERIES.

(3) ALLUNSOLD OR RETURNED SHEETS OR PACKETS IN ANY SERIES, WHICH ARE NUMBERED BELOW THE HIGHEST NUMBER ISSUED, MUST BE SOLD
THE NEXT SESSION THE SERIES IS USED OR RETAINED WITH THE SESSION RECORDS.

(4) ADJUSTMENT FOR ANY MISSING SHEETS OR PACKETS MUST AGREE WITH MANUFACTURERS PACKING RECORD.

(5) ALL DISPOSABLE CARDS IN THE SAME SERIES MUST BE SOLD FOR THE SAME PRICE.

(6) ENTER THIS AMOUNT IN THE "GROSS RECEIPTS PER RECEIPTING REC." COLUMN OF THE "BINGO SESSION SUMMARY — CASH CONTROL" RECORD.

(7)  THIS LINE IS FOR YOUR CONVENIENCE ONLY. DO NOT USE THIS AMOUNT AS YOUR GROSS RECEIPTS. SEE (6).

GC2-118B (REV 1/96)



BINGO SESSION SUMMARY — DISPOSABLE CARD RECEIPTING

Licensee's Name: O/L[ élﬂlm& Date: / 13/ ‘%( -~ Session: /4 M
Game: \M L)Of

7
No. of Cards Per Sheet \3 No. of Sheets Per Packet /
Skips Between Sheet Numbers (1) /V, m .
SERIAL NO. .o eeeeeeees 3/999
COLOR/BORDER PATTERN ........... Qccn br.
ENDINGNO.SOLD(2) .......ovnn-. 3 BX
. BEGINNING NO. SOLD ............. 199
+ PREVIOUS SESSION RETURNS (3) . .. 4
e ADD 1 et e - -
= NOISSUED. .t v oveeeenrann e, [ 84
- NO.RETURNED (3). .. cvvveecnenns &
- NO.MISSING () . e vvevevacennnns €
= NO.SOLD . .eveeieenenaaannnn |84
x DOLLAR VALUE EACH (8} . ...vv - .- 1 2.00 TOTAL &)
_ GROSS GAMBLING RECEIPTS ) . ... 132£08.00 h3e8. L0 | ®
' Notation Only:  Actual Cash Collected .. ........ LB ™
Cash Overj(Short) ............. =
Game: //E)(aﬁ \B}ﬁl[ﬁoaf
No. of Cards Per Sheet \3 j No. of Sheets Per Packet /
Skips Between Sheet Numbers (1)
_M[B____——————r___________
SERIALNO. o eeeeeeeeeee e Qo 19
COLOR/BORDER PATTERN . .......... 3K
ENDING NO. SOLD (2) -+ cvvennnns 1 Jp
- BEGINNINGNO.SOLD ......ceuenn. 244
+ PREVIOUS SESSION RETURNS (3) . . . A
+ ADD 1 .. e +! ! -
= NO.ISSUED . ..\ eoveneeeeannnnnns 203
- NO. RETURNED (3). -+ v evevaeannns |
- NO.MISSING () . ..o vveeecaannnnn =
= NO.SOLD ...ovvveamnnnnn e 03
x DOLLAR VALUE EACH-(S) . .....---. 2.00 : TOTAL (@
- GROSS GAMBLING RECEIPTS 6) . .. . | 0.0 : 4020 | @
Notation Only:  Actual Cash Collected .......... 65[9 OO ™
Cash Overf(Short) . ............ ( 0 - 69, }
FOOTNOTES:

(1) IF PACKETS, RECORD THE DIFFERENCE BETWEEN THE TOP SHEET AND THE SECOND SHEET OF EACH PACKET. IF THE SKIP IS NOT
UNIFORM BETWEEN SHEETS, EACH SERIES MUST BE RECORDED. - _

(2) THE ENDING NUMBER SOLD IS THE LAST THROWAWAY SOLD TO A CUSTOMER, NOT THE NEXT NUMBER IN THE SE™:ES.

(3) ALL UNSOLD OR RETURNED SHEETS OR PACKETS IN ANY SERIES, WHICH ARE NUMBERED BELOW THE HIGHEST NUN.3ER ISSUED. MUST
BE SOLD THE NEXT SESSION THE SERIES IS USED OR RETAINED WITH THE SESSION RECORDS.

(4) ADJUSTMENT FOR ANY MISSING SHEETS OR PACKETS MUST AGREE WITH MANUFACTURERS PACKING RECORD.

(5) ALL DISPOSABLE CARDS IN THE SAME SERIES MUST BE SOLD FOR THE SAME PRICE.

(6) ENTER THIS AMOUNT IN THE "GROSS RECIPTS PER RECEIPTING REC.” COLUMN OF THE “BINGO SESSION SUMMARY — CASH CONTROL”

- RECORD.
(7) THIS LINE IS FOR YOUR CONVENIENCE ONLY. DO NOT USE THIS AMOUNT AS YOUR GROSS RECEIPTS. SEE (6).
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BINGO SESSION SUMMARY -- DISPOSABLE CARD RECEIPTING RECORD

LICENSEE'S NAME:

DATE: SESSION:

GAME:

NO. OF CARDS PER SHEET

NO. OF SHEETS PER PACKET

SKIPS BETWEEN SHEET NUMBERS (1)

SERIALNO. .. ... ... o
COLOR/BORDER PATTERN .............

ENDING NO. SOLD(2) ..o
- BEGINNING NO.SOLD ... ...\t

+ ADD 1. . .
NO.ISSUED  .....................
NO.RETURNED(3) ................
NO. MISSING{4) ..................
NO.SOLD  ....... .. ...
x DOLLARVALUEEACH(S) ..........
GROSS GAMBLING RECEIPTS (6)

i

GAME:

+1

+1 +1

TOTAL

(6)

NOTATION ONLY:

ACTUAL CASH COLLECTED. . . ... (7)

CASH OVER/(SHORT)......... ...

NO. OF CARDS PER SHEET

NO. OF SHEETS PER PACKET

SKIPS BETWEEN SHEET NUMBERS (1)

SERIALNO. ... ... ... .. .
COLOR/BORDERPATTERN .............

ENDINGNO.SOLD(2) ................
- BEGINNINGNO.SOLD................
+ PREVIOUS SESSION RETURNS (3) . . ..
FADD .
NO.ISSUED . ........cveiiinn.
NO. RETURNED (3). .. ... ..ooooenn..
NO.MISSING (4) ... ...t
NO.SOLD ...\
x DOLLAR VALUE EACH (5). .. .. ... .....
GROSS GAMBLING RECEIPTS (6). . . . . .

FOOTNOTES:

+1

+1 +1

TOTAL

(6)

NOTATION ONLY:

ACTUAL CASH COLLECTED. ..... 7
CASH OVER/SHORT)............

(1) IF YOU ARE SELLING PACKETS, RECORD THE DIFFERENCE BETWEEN THE TOP SHEET AND THE SECOND SHEET OF EACH PACKET. IF THE SKIP
IS NOT UNIFORM BETWEEN SHEETS, EACH SERIES MUST BE RECORDED SEPARATELY.

(2) THE ENDING NUMBER SOLD IS THE LAST THROWAWAY SOLD TO A CUSTOMER, NOT THE NEXT NUMBER IN THE SERIES.

(3) ALL UNSOLD OR RETURNED SHEETS OR PACKETS IN ANY SERIES, WHICH ARE NUMBERED BELOW THE HIGHEST NUMBER ISSUED, MUST BE SOLD
THE NEXT SESSION THE SERIES IS USED OR RETAINED WITH THE SESSION RECORDS.

(4) ADJUSTMENT FOR ANY MISSING SHEETS OR PACKETS MUST AGREE WITH MANUFACTURERS PACKING RECORD.

(5) ALL DISPOSABLE CARDS IN THE SAME SERIES MUST BE SOLD FOR THE SAME PRICE.

(6) ENTER THIS AMOUNT IN THE "GROSS RECEIPTS PER RECEIPTING REC.” COLUMN OF THE "BINGO SESSION SUMMARY -- CASH CONTROL" RECORD.

(7)  THIS LINE IS FOR YOUR CONVENIENCE ONLY. DO NOT USE THIS AMOUNT AS YOUR GROSS RECEIPTS. SEE (6).
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BINGO SESSION SUMMARY — DISPOSABLE CARD RECEIPTING

Licensee's Name: /)L(f (‘)fLmE/ Date: | -] - XX Session: AM
came: _Ecrl/ \/3Lfd '
No. of Cards Per S/heet Co No. of Sheets Per Packet /
Skips Between Sheet Numbers (1) A[lm
SERIAL NO. oo e, 10101]
COLOR/BORDER PATTERN . .......... blde

ENDING NO. SOLD (2} . vvvvvnvnnn. la/
- BEGINNINGNO. SOLD ........ S [
+ PREVIOUS SESSION RETURNS (3) ... “
 ADD T *! T >
= NO.ISSUED...... e - Lol
- NO.RETURNED (3). . e vveerennnn. —
- NO.MISSING (4) . .« eveeeaennns e —
= NO.SOLD .« e /ol
x DOLLAR VALUE EACH(5) .......... .00 TOTAL D
= GROSS GAMBLING RECEIPTS (5) . . . . &AZ‘/L/ 00 R44.00 | ®

No!atlon.Only: Ac!uaIFCash Collected .. ........ 2‘3 32 0( ) ™
Cash Over/(Short) ... ..eevnve: {S COY

Game: &nm Z.CL
No. of Cards Per Sheet / No. of Sheets Per Packet /
Skips Between Sheet Numbers (1) N[ ﬁ
SERIALNO. oot eS554)
COLOR/BORDER PATTERN . .......... oronNqe

ENDING NO. SOLD {2) ............. 07&5/'
.- BEGINNINGNO. SOLD . ......ovnn.. /
+ PREVIOUS SESSION RETURNS (3) ... €~
# ADD T e ' . *! >
= NO.ISSUED . ..t ko) el
- NO. RETURNED (3). v eeeeee e -
C NO.MISSING (8) . oo oo 9
= NO.SOLD © oot o 1o
x DOLLAR VALUE EACH (5) .. ..... .00 TOTAL (&
. GROSS GAMBLING RECEIPTS 5) . ... [ R7(. 00 2700 |®

Notatlon Only: Actual Cash Collected .......... A16.00 D
Cash Over/(Short) ............. «ﬁ""
FOOTNOTES:

(1) IF PACKETS, RECORD THE DIFFERENCE BETWEEN THE TOP SHEET AND THE SECOND SHEET OF EACH PACKET. IF THE SKIP IS NOT
UNIFORM BETWEEN SHEETS, EACH SERIES MUST BE RECORDED. :

(2) THE ENDING NUMBER SOLD IS THE LAST THROWAWAY SOLO TO A CUSTOMER, NOT THE NEXT NUMBER IN THE SERIES -

(2) ALL UNSOLD OR RETURNED SHEETS OR PACKETS IN ANY SERIES, WHICH ARE NUMBERED BELOW THE HIGHEST NUMBER ISSUED. MUST
BE SOLD THE NEXT SESSION THE SERIES IS USED OR RETAINED WITH THE SESSION RECORDS.

(4) ADJUSTMENT FOR ANY MISSING SHEETS OR PACKETS MUST AGREE WITH MANUFACTURERS PACKING RECORD.

(5) ALL DISPOSABLE CARDS IN THE SAME SERIES MUST BE SOLD FOR THE SAME PRICE. .

(6) ENTER THIS AMOUNT IN THE "GROSS RECIPTS PER RECEIPTING REC.” COLUMN OF THE “BINGO SESSION SUMMARY -~ CASH CONTROL
RECORD.

{7 THIS UNE IS FOR YOUR CONVENIENCE ONLY DO NOT USE THIS AMOUNT AS YOUR GROSS RECEIPTS. SEE (6).
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CASH REGISTER REQUIREMENTS

Cash registers and cash register tapes may be used to receipt sales of bingo cards. This
is authorized by WAC 230-20-101. The cash register tape must contain specific features
as detailed below.

1. A consecutively numbered cash register tape may be used if it has all of the
following information.

a. Name of the licensee.

b. Date

C. Amount paid for each type of game.

d. Total amount of money paid.

e. A four digit consecutive customer receipt number which does not return to
zero. Class “D" and above must be able to assign a consecutive three digit
number to note each time transactions are subtotaled or totaled and closed.

2. Cash register must contain enough keys to separately record each type of sale.
3. Cash register must store and compute a total for each type of sale recorded.
4, Electronic cash registers must have a memory unit which will retain all transactions

recorded during a session regardless of whether its power source is interrupted.

5. All voids, over-rings, returns, "no sales", and any other receipts not issued to a
player must be retained with the daily bingo records.

6. The internal tape will be retained with the daily bingo records.

7. The internal tape and any other internal tapes from transactions other than bingo
will be retained for three years.

If your register does not comply with the above requirements but does contain certain
Alternate controls, you may obtain approval for its use by submitting sample tapes and
your operators manual to your regional office.

Examples of customer receipts, internal tapes and requirements are on the following
page.

Rev 2/98



Name of Licensee

Date

Type and Amount of Sale:
1 = Regular Packets
2 = Double Pay Packets

Consecutive Receipt #

Type and Amount of Sale:
3 = Halftime Packets

Consecutive Receipt #

CASH REGISTER REQUIREMENTS

SAMPLE TAPES

CUSTOMER RECEIPT

OUR GAME BINGO
1-31-9x

1 10.00

2 20.00
Total 30.00
No. 0120

OUR GAME BINGO
1-31-9x
3 5.00

Total
No. 0155

$.00

EXAMPLES OF VOIDED RECEIPTS:

NOTE:

ALL VOIDS, NO SALES, &
OVERRINGS MUSTBE
RETAINED WITH THE
DAILY RECORDS

RECOMMENDED
CONTROLS FOR
ERRORS COR
REFUNDS.

" NOTE:

REFUNDS ARE NOT
ROUTINELY ALLOWED.

OUR GAME BINGO

No. 0150

Back of

g"z.f

LANG? —
Qee X/5/

Tomeezior]

OUR GAME BINGO
1-31-9x

Total
No. 0151

10.00

O

1 10.00|

INTERNAL TAPE
1 10.00
2 20.00

30.00T

No. 0120
3 5.00
5.00T

No. 0155
1 20.00
20.00T

No. 0150
3 5.00
5.00T

No. 0151

2 No. 098

1-31-9x

1 840.00
2 800.00
25.00
ST 1665.00
NS 0.00
RF 0.00
VD 0.00

T 1665.00
No. 0180

*Z" Number

Totais by types of sale.

Record on the "Bingo Session
Summary-Cash Controi” record
Under Gross Receipts column.

NOTE:

We DO NOT recommend the-
use of special keys for errors

or refunds. See examples on
the left.




BINGO SESSION SUMMARY
PRIZE RECEIPTING RECORD

Page 1 of 2
LICENSEE'S NAME: DATE: SESSION:
REGULAR PRIZES BONUS PRIZES
MERCHANDISE /
GAME NO. OF PRIZE NO. OF PRIZE CHECK
NUMBER GAME DESCRIPTION (1) WINNERS AMOUNT (2) WINNERS AMOUNT (2) PAYOUT (3)
EARLY BIRD CARDS / PACKET GAMES:
TOTAL FOR EARLY BIRD GAMES: (2)
REGULAR CARDS / PACKET GAMES:
TOTAL REGULAR CARDS / PACKET GAMES: (2)

FOOTNOTES:

(1) EACH GAME, INCLUDING "ON THE WAY" GAMES, IN WHICH A PRIZE IS AWARDED MUST BE ENTERED ON ITS OWN LINE. FOR EXAMPLE,
"PROGRESSIVE BLACKOUT", "BONANZA", "4 CORNERS", “LETTER X", ETC.

(2) THE TOTALS OF THESE COLUMNS ARE TRANSFERRED TO THE "LESS: PRIZE PAYOUTS" COLUMN FOR EACH TYPE OF SALE ON THE "BINGO
SESSION SUMMARY--CASH CONTROL" RECORD.

(3) ALL PAYOUTS MADE BY CHECK AND MERCHANDISE PRIZES MUST BE IDENTIFIED (L.E., *, (#), §) AND A DESCRIPTION NOTED FOR EACH
MERCHANDISE PRIZE AWARDED. THE TOTAL COST/AMOUNT OF THESE PRIZES MUST BE INCLUDED IN BOTH THE "LESS: PRIZE PAYOUTS"
COLUMN AND THE "ADD: CHECK AND MERCHANDISE PRIZES" LINE ON THE "BINGO SESSION SUMMARY--CASH CONTROL" RECORD.

NOTE: SPECIAL GAMES AND THE SUMMARY OF MERCHANDISE / CHECK PRIZES ARE TO BE RECORDED ON PAGE 2 OF THIS RECORD.

GC2-118F (REV 1/96)



BINGO SESSION SUMMARY
PRIZE RECEIPTING RECORD Page 101 2

Lcansos’'s Name 0,4/1 )%”Zé/ Dato’__é/—B //?X Sesmon: '/-7 //l

4
se/Check Prizes are 1o be recorced on Page 2 of this record.

NOTE Specials, Jackpol garrss, and he Summary of Merchand

REGULAR PRIZES BONUS PRIZES
MERCHANDSE/
GAME NO. OF PRIZE NO. OF PRIZE CHECK
NUMBER GAME DESCRPTION (1) WIHNERS AMOUNT @) WNNERS AMOUNT 2) PAYOUT ()

EARLY BIRD CARDS/PACKET GAMES:

a/p  HDID
/ 40. 00
/ Y. 00
[ 4200

2/20  4p.00

—_—

TOTAL FOR EARLY BIRD GAMES: 8 2 2 2& @ Q)

REGULAR CARDS/PACKET GAMES:
[ ~Foret (ormenc / 4850 [ 7500
2 Fezzep X 2/3ds0 2520
3 Foten, Y [ 152.00
4 Chocrrapoz 2f3isp 7500

b / 34 50 / /00.00
7 (5hla / 7500
g
i

® @

TOTAL REGULAR CARDSPACKET GAMES:  533.29 @ L % )
el
Fa axamoes “PrIFessve Biackas’ Bona~zs” "4 Tormes’ TLeter ) ol 13

Eazn parme Inchahing ‘or the way® St I WTCh ] DI 8 Fwdrdac mus be artared N A3 Own e

2 Tre IC3is O these cOumne are Uarseited io the Lases Prze Payas’ coumn ior sach fyps O e or e Birgo Sesson Summary--Cash Cawra® recard

and a desctipt o0 raed sach mercrandse orize  The tatal cost amount O trese lype x'zes m.a’ De

i3 Al paycut 8. mace by creck and merchand se przes musl be Certiwd (1. ° (8. §)
bock on T Birgo Sesaon Summary--Cas h Conutadl® recad

ided In BAR the Laes Pr2s Payods’ column and the "Axd Chrect amd Werchandse Prizes’

S22 Er



BINGO SESSION SUMMARY
PRIZE RECEIPTING RECORD

Page 2 of 2
LICENSEE'S NAME: DATE: SESSION:
SPECIAL GAMES: REGULAR PRIZES BONUS PRIZES
MERCHANDISE /
GAME NO. OF PRIZE NO. OF CHECK
NUMBER GAME DESCRIPTION (1) WINNERS AMOUNT (2) WINNERS PAYOUT (3)
TOTAL FOR GAME {2) 2)
TOTAL FOR GAME (2 (2)
TOTAL FOR GAME (2) 2
TOTAL FOR GAME (2) (2)

SUMMARY OF MERCHANDISE / CHECK PRIZES (3):

GAME COST/
NUMBER DESCRIPTION OF PRIZE /| CHECK NUMBER AMOUNT
TOTAL (3)
FOOTNOTES:

(1) EACH GAME, INCLUDING "ON THE WAY" GAMES, IN WHICH A PRIZE 1S AWARDED MUST BE ENTERED ON ITS OWN LINE. FOR EXAMPLE,

"PROGRESSIVE BLACKOUT", "BONANZA", "4 CORNERS", "LETTER X", ETC.

(2) THE TOTALS OF THESE COLUMNS ARE TRANSFERRED TO THE "LESS: PRIZE PAYOUTS" COLUMN FOR EACH TYPE OF SALE ON THE "BINGO

SESSION SUMMARY--CASH CONTROL" RECORD.

(3) ALL PAYOUTS MADE BY CHECK AND MERCHANDISE PRIZES MUST BE IDENTIFIED (LE., *, (#), §) AND A DESCRIPTION NOTED FOR EACH
MERCHANDISE PRIZE AWARDED. THE TOTAL COST/AMOUNT OF THESE TYPE PRIZES MUST BE INCLUDED IN BOTH THE "LESS: PRIZE
PAYOUTS" COLUMN AND THE "ADD: CHECK AND MERCHANDISE PRIZES" LINE ON THE "BINGO SESSION SUMMARY--CASH CONTROL"

RECORD.

GC2-118F (REV 1/96)



BINGO SESSION SUMMARY
PRIZE RECEIPTING RECORD Page 2 of 2
//fx

CZM M Date: /,/3 , Session: A/%

BONUS PRIZES

Lnsee 3 Name.

REGULAR PRIZES

SPECIAL GAMES:
MERCHANDSE/
GAME NO. OF PRIZE NOQ. OF PRACE CHECK
NUMBER GAME DESCRWPTION (1) WINNERS AMOUNT (2) WINNERS AMOUNT Q) PAYOUT ()

S Lo (Jidtivse / 5000

b 4/‘{;,7:7}/)) X / S50. 25
o Qaplbol 25D.00 D

g 7
TOTAL FOR GAME 3 id_ QQ @ @

10 Qaﬂmzza_) / L50.02 _ @ e

@)

TOTAL FOR GAME w @ 7
| Sed.0d )

23

" TOTAL FOR GAME 2 pé z @ @ @

SUMMARY OF MERCHANDISE/CHECK PRIZES 3):

cosT/

GAME
NUMBER DESCRIPTION OF PRIZE/CHECK NUMBER AMOUNT

Sc  Chk2e4/7-Sar Doc BP0

/D ALE® 2418 ~ Tohn Smith Q5008

/3 Ohek®2419 -Sally Jones Ho0.00
295.00

Promo. Hets (82 D2.50)
TOTAL /zpi,aam

113 own lne. For sxampie, ‘Progressve Blackour, ‘Bonanza’, *4 Comers®. Lener X, e,
Sesuon Summary—Cash Convol® record.

n merchancise prize. Tha Ll cosvamount of Twse fyDe przes
“Bingo Sesson Summary-Cash Consol” recard

1 Eacn same, including ‘on he way® Qarmes. in which a orze s awarded must De eniered on
w3l The s of Desa CouMNs are Tanskerred © e “Less: Prize Payouf column o each ype of sale on he “Bango

il All payouls mace Dy chack and mearchandise prizes must be ientifed (Le.. °. (M), §) and a Gescripton noted o0 eac
rust e nciuoed 0 DOT Te “Less. Prize Payouls® colurm and he “AxS: Check and Mercnandse Prizes’ diock on Ne

GC2-518F
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BINGO PRIZE RECEIPT EXAMPLE AND INSTRUCTIONS
(See WAC 230-08-080 and 230-20-102)

W, 13349 | 0. 12345

QUR GANG MEMORIAL FOUNDATION OUR GANG MEMORIAL FOUNDATION
188 EIGHT BALL LANE 188 EIGHT BALL LANE
SOMEWMERE, WA 90000 SOMEWNERE, WA 90000
uiE__ G =/5 -2 wew. _7 oate__ & -/5 - Ix GMEN. 7
o
AMOUNT OF PRIZE (Casu OR COST OF MERCRANDISE) S_.fa_____ AMOUNT OF PRIZE (Casn 0 coST 0F mEacmamorse) § ,54
DESCRIPTION OF MERCHMANDISE PRIZE DESCRIPTION OF MERCMANDISE PRIZE
s _CeAe CHECK MO. (17 assilcasit) Caswzen 1msrraLs t
CHECK N0. (17 appiichscs) Pavout 33::: ::::n:s _SA PAYOUT EXPLOTEL INITIALS
Soc. Secumiry No. (Perzes oves 31,2000 Soc. Secumiry Mo. (Paizgs ovea 51,2000
PRIZE WINNER INFORMATION (Yaizs I.D. mav st miouesteo) PRIZE WINMER INFORMATION (YaLie [.D. mar sz agouesreo)
- Nang
Civy _m_ldb‘.l‘_‘__———— Stars LJA 1 Y9021 Crry Sun It Sdaal
ORIGINAL (Cusromen’'s coey) DUPLICATE COPY (Rxtaim wivw Recomps)
INSTRUCTIONS:

Each winner will be required to provide proof that they have purchased the winning bingo card. Once the receipting method is
verified, the prize winner will be positively identified to the licensee. If the licensee requests proof of identify and the winner refuses
to provide it, the prize may be withheld until adequate identification has been provided. Once the winner has been established and
properly identified, a prize receipt will be issued.

All receipts will meet the following specifications.
1. They must by printed by a commercial printer on two-part, self-duplicating paper.

2. They must be consecutively numbered and issued as follows.
a. Class "E" and smaller?
The numbers must not repeat in 10,000 occurrences.
b. Class “F" and larger?
The numbers do not repeat in 100,000 occurrences and’
receipt must have name of licensee on the receipt.

3. The receipt must contain the following information.
a. The date of the game.
b. The game number.
C. The (true) name and address of the winner.

(1) The address may be omitted if the licensee follows a procedure which requires prizes over $300 to be paid by
check or a combination of cash and check. The checks must be of a duplicate style must drawn on the gambling account, and
payable only to the winner. The check may not be cashed on the licensee's premises. For details on this method, see WAC 230-
20-102(1)(c).

d. A description of any non—cash prize.

e. The dollar amount of a cash prize or the cost of the merchandise prize(s).

f. The check number, if any portion of the prize is paid by check.

g. The initials of the worker making the pay out.

h. The initials of the cashier making the payment.
4. The player is given the original and the duplicate is retained by the licensee. NOTE: DO NOT change the receipt after the
copies have been separated. If you make an error, retrieve both copies, void them and retain them with your session records.
Issue a new receipt. If you cannot retrieve the receipt, document the problem.

5. ANY UNUSED RECEIPTS BELOW THE HIGHEST NUMBER ISSUED SHALL BE VOIDED AND RETAINED WITH THE
DAILY RECORDS.
6. Prize receipts will be documented on a vendor's invoice which will be retained on the premises. The invoice will contain the

following information.

a. The name of the vendor.
b. the name of the purchasing organization.
c. The date of the purchase.
d. The number of receipts purchased
e. The beginning and ending receipt number.
7. For any single prize over $1,200, a complete address and taxpayer identification (social security) number should be

recorded either on the prize receipt or on another document. NOTE., The Internal Revenue Service (1.R.S.) will require a W-2G
form be prepared. Contact that agency for specifics.

Rev. 2/98



INSTRUCTIONS FOR
GAMES OFFERING PRIZES OVER $200
AND
GAME SCHEDULE FORMAT RETENTION
(WAC 230-08-080 (6)(7)(8))

In addition to the other game information required, the detailed daily record for Class D and above must
include the following information. ‘

1.

Rev. 2/98

For all bingo numbers selected and called during each game that offers a prize that exceeds
$200: the numbers or symbols shall be recorded in the elected sequence on a call sheet. A
sample of the call sheet is provided on the next page.

A. . A computer generated call sheet may be used in lieu of a annual record if a print-out of the
results is made.

B. A video recording of the game may be maintained in lieu of a call sheet but only if the
director of the Gambling Commission has approved the use the video recording
equipment. If approval has been granted, the following provisions apply.

1. Each session must be recorded on a separate tape.

2. Tapes must be labeled to allow the identity of a specific session.

3. The quality of the recording must allows an observer to note all details of
numbers or symbols selected. ”

4. The recording must include the audio portion of the game generated by the
caller.

5. The video recorder has a tape position indicator function and the approximate
tape position is recorded for each game for which a prize of greater than $200is
awarded.

6. The time and date of the game are an integral part of the recording and
must be displayed in conjunction with the events being recorded.

7. The number of the game is recorded at the start of each game.

8. The tapes are maintained for at least six months.

The winning card or face number(s) for each individual prize awarded that exceeds $200 must be
recorded, PROVIDED, that if a game is played using disposable cards, the winning card or sheet
of cards may be retained in lieu of the card numbers.

A copy of the schedule of the games to be played and prizes available for the session must be
retained: PROVIDED, that if the record is annotated with the effective dates of each game
schedule, it may be maintained separately and updated only when a change occurs. Any
changes to the advertised and Printed game and prize schedule that occur during a session must
be noted in the session records and verified by the signature of the bingo manager supervising
the session and another bingo worker on duty during the session.

ALL RECORDS MUST BE KEPT FOR THREE YEARS.



Date

DAILY BINGO RECORD CALL SHEET

Licensee

|Game #

b

51

$2

53

o

k}

L}

[Recorder
1
[

1

16

21

Jowe

6

n

41

Recorder
h
|

16

Game #

Pattern

Recorder

1

“

17
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S DAILY}’/ZINGO RECORD CALL SHEET Date

j ‘:").

¢ LA Licensee W had A 4-amE Semion z;l-djgsn— .?gx%
Cemes | Came# | ] Game # [ L}
e Rlackout ren _CRAZY bo ren _Ca lle@ s Chpice
- , s Mol nmmD«mblv. ASTASE STAmA
gl loter fmyy Ingws "1 M) fzisa o= |* )
Nt 71w foqmafeig P P lejurlTias|® |
Gled INJ27 eysofores | | 1 ToyralTiig |”
13 PegusleiHears | " Jojed b0 " |
ldelpive g e Py Py ToyexfBia |f
Nysslersa D et U P Jejeo [t F
o1 otee |71 Txp2a3® T Teie [T 7
tgeofwig P feyse ™ P o P
w1 fzisel Py ey M 7
LY AT T T T A VA e
18 lerse | 1 feqwa {1 "y Ieyx " "
Tikfeisi "y fepe Py P Pojee T [F
Tielerst P Prree ™ T P 7
FENRAN Y RI- A R A B 2 A A
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REQUIRED MONTHLY BINGO RECORDS
WAC 230-08-010, 230-08-015, and 230-08-095

Each organization licensed Class “D" and above must complete and maintain the following
records. These records must be maintained by the licensee and be available for
inspection by local law enforcement and Gambling Commission personnel. The records
must be held, ready for inspection, for a period not less than three (3) years. The records
maintained must contain the following minimum information.

1.

The record shall include a total, by month, for each of the following items.

a. The number of sessions.

b The total number in attendance.
c. The gross receipts recorded.

d. The prizes paid.

e. The net receipts.

f. Any cash over & short amount(s).

The Cash Receipts and / or Sales Journal shall include a monthly cut-off and total.

The Cash Disbursements Journal and check register shall include a monthly cut-off
and total. An example setting out the minimum above requirements is attached.

If the licensee has substantial assets and liabilities, or is licensed to receive more
than $300,000 gross receipts, they must maintain a complete General Ledger
system covering all organizational assets and liabilities.

There must be supporting documentation maintained, including canceled checks
for all expenditures, cash register receipts / tapes, purchase invoices, and / or
contracts.

The accrual accounting method must be employed. Income must be recorded
when earned and all expenses recorded when incurred.

Rev. 2/98
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BINGO DAILY SUMMARY
TICKET RECEIPTING

Licensee’s Name: Date:

Game:

—

(X) SVALUE...........

(=) GROSS RECEIPTS ... .. $

(X) SVALUE...........

(=) GROSS RECEIPTS ..... $

(=) NO.ISSUED.........

(-) NO. RETURNED.......

K2 118D (2/89) 14655

.



e RFEPEO OS5
tpais [ e = fppigo Gom
’ fomsegs Fomes 17724 MZ; Se waco
et DALY SUMMARY o0 (= el Ledoed

TICKET RECEIPTING

Su -
Licansee’s Name: \)Jha+ A GAME Dnn:__‘_'_'ﬁ'.alix S«W:iﬁ_:/o_g_\/_
Game: EARL\[ E}lﬂﬂ
CROR.  woneennnns Rlie.
powc 0. 500 .../ 000&LH3
(-) BEGIMNING NO. . ..... ) 000350
() MO L oot +1 +1 +1 +1 +1 4+
(=) NO. GSUED......... <00
(-) NO. RETURNED ... ... —
(=) NO.SOLD.......... 300
(X) §VALUE. . ......... a5
(=) GROSS RECEPTS..... s ‘]5,00 |3 3 -l 3 $
Game: QEGLLLAQA
COLOR . . cveaenines BQOLAJY) Red
poscw.so0....| GOYO00 | 032182
(-) BEGINENG NO....... 602218 | 032001
(#) A0 1. oiennns +1 +1 4 +1 +1 +1 +1
(=) MO SSUED......... 123 (B2
(-) NO. RETURMED....... - -
(=) MO SOLD ... 723 |8
) SYALE. ... /.00 /,0 Total
(=) GROSS RECEFTS ... .. 3 233.00!% [32.00!° s $ s 905.00
Game H@{;ﬂmc
COLOR. ..o \.IIQHO\AJ I k ‘ \
porcro w0..| 430218 | t | |
(-) BEGINMNG MO....... 430 173=) ! i
(+) AD 1. oiens +1! -1 +1\, *‘é, +1 +
=) NO.SUED.... ... £y | “ ‘ |
() MO RETURED. ... — , ' [
(=) NO.SOD.......ee £ % ‘ |
(<) SYALE.. ... Y] ! P i i
(=) GRCSS RECEFTS s ;"7,00!3 I's is is is i




BINGO TICKET LOG

Licensee’s Name

IMPORTANT: Al rolis must be logged in prior to the next bingo occasion. Each roll received is only logged in once.

DATE : DOLLAR BEGINNING NUMBER OF INITIALS
TICKETS TICKET VALUE TICKET TICKETS OF PERSON
COLOR — -OF MCKET _ NUMBER  ONROLL = LOGGING (1)

PURCHASED

FIRST DATE
PUT INTO
PLAY

(1) Each entry must be initialed by the person logging in each roil.

GC2 11w (289) 10 1488-



' BINGO TICKET LOG

Licensee’s Name Wt A GAME

IMPORTANT: All rolls must be iogged in prior to the next Bingo occasion. Each roll received is only logged in once.
DATE . DOLLAR BEGINNING NUMBER OF INITIALS FIRST DATE
TICKETS TCXET VALUE TICKET TICKETS OF PERSON ' PUT INTO
PURCHASED COLOR OF TICKET _.. NUMBER O ROLL . LOGGING (1) = _ __ _PAY
J-10-9x  Brown _ l.oo _40200] 2900 I 1=11-9x
l-10-9x_ _RE€O [, 00 N3200! 2000 m. | =28 -9 X
1-10-9x_ Mellow __.So 3000l _2000. - T [-18 =9
I-10-9¥% RLue . 35 1 0000l 2000 _Tm. [-2i-9¥%

(1) Each entry must be initialed by the person 10gQing in each roll.

GC2-1 188 (21 89) S 10- 1408~





